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RFI-8: Acknowledge Receipt of RFI Response (Contractor) 

 

 

 

Step Action 

1.  Click Task Manager 

 

2.  Click Tasks 

 

3.  Double-click RFI in Tasks list 

 

4.  Click Accept 

 

5.  Click on gray bar in center of page, drag downward to review RFI information. 
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Step Action 

6.  Click Send 

 

7.  Click Send; (Note: this step defaults to the only Workflow Action available, which is 

Accept) 

 

8.   

End of Procedure. 

 

 


